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  1 
Central Office 2 
 3 

If the end of a pay period falls on a non-working day, employees will be paid on the last working 4 
day prior to the end of the pay period. 5 
 6 
Payroll procedures shall be as follows: 7 
 8 

1. All personnel will be paid with twelve (12) monthly installments. 9 
 10 

No advance payments of salary shall be made. Upon resignation or retirement of school 11 
personnel, final salary payment shall be withheld until all records and assets in custody of the 12 
employee are satisfactorily transferred to his successor or another designated person. 13 
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